BAC Instructions 2025

The Book of Discipline (BOD) of The United Methodist Church (UMC) requires that the meeting of the Annual Conference (AC) attend to certain matters.

The purpose of the Business of Annual Conference (BAC) form is to assist the Annual Conference Secretary in structuring certain basic information about the Annual Conference in order to provide a permanent record of all annual conference session actions related to leadership, churches and the status of clergy members and others in the conference. The General Council on Finance and Administration (GCFA), General Board of Higher Education Ministries (GBHEM), Wespath and your conference Board of Ordained Ministry (BOM) leaders have prepared these questions to help capture substantial information.

GCFA provides each conference secretary with a form, which may be duplicated and distributed as necessary to report the information. Once the Annual Conference BAC has been completed, please send a copy to dataservices@gcfa.org and place a copy within your journal

Part I Organization and General Business

Question 1: List elected officials, Secretary, Statistician and Treasurer and important contact information such as name, email, phone and mailing address.  

Question 2: ¶603.1 states that your Annual Conference must be incorporated. This question is to verify that your conference is incorporated, and we ask that you give us the start date.   

Question 3: List all positions held by officers handling conference funds and the amount have been bonded for.  In addition, indicate if they have been audited and where this information can be found in your journal.  

Question 4a-c: The Book of Discipline allows annual conferences considerable flexibility in the organization of its agencies. For each comparable structure in your Annual Conference, please enter the chairperson, their mailing address, phone number and email in the spaces provided. 
	4d) List people elected to district boards and committees. Please list the chair, their mailing address, phone number and email address. 
	4e) What other council, boards, commissions or committees have been formed with elected officials within your conference?  In this question, you can list any or all that may apply for your conference. List the structure, chairperson, mailing address, phone number and email address. 

Question 5: Confirm that the records of your proceedings in your annual conference have been kept in accordance with the prescribed format listed in the BOD.

Question 6: List the minimum base compensation for your members in full connection, associate members, provisional members and local pastors based on time of appointment e.g. gull time, half/part time, one quarter and three fourths of time.  

Question 7: Specify the amount raised or apportioned for the support of the District Superintendents for the ensuring year. This information may be provided by your treasurer. We are looking for a dollar amount here.

Question 8: List all amounts that have been apportioned to support the pension and benefit programs and along with the seven funds (World Service, Ministerial Education, Black College, Africa University, Episcopal, General Administration, and Interdenominational Cooperation). This information may be provided by your treasurer. 

Question 9: List your conference and district lay leaders and associates.  List name, position title, mailing address, phone and email addresses in the graph.  For district lay leaders and associates, list individuals assigned to each district office.  

Part II Organized and Closed Churches

¶257.23 and 259 of the Book of Discipline address four types of churches New Church Start, Mission Congregation, Satellite Congregation and Chartered.  Questions in this apply to important information surrounding these church types.   

For Each church that is listed on the BAC that does not have a GCFA’s General Church Number (GCNO) assigned to it will be issued a permanent GCNO.   If on any question you do not know or have your GCNO it is ok to leave that field blank. It’s important to have as much information listed as possible in order to ensure that we update the correct church.

Question 10a-d: Within Annual Conference, you may have different types of churches, we ask that you list your churches in the appropriate area.  New Church Start, Mission Congregation, Satellite Congregations, and newly Chartered churches.  Each section may ask for different types of information so pay close attention to each section.  
a)  Organized or Continued New Church Start. A New Church Start is a church that has been established with consent of the Bishop but has not yet reached a level of organization to garner it a “chartered” church.  List these churches here until they become charted, merged or closed. List the churches GCNO, full legal name, district, mailing address, physical address, date founded and church type.  The church type is to be used if your New Church Start is starting as a new expression, new faith community, blended congregations or other established types of new church starts.    
b) Organized or continued as a Mission Congregation. Congregations are designated as “Missions” when membership opportunities and resources place limits on the church’s abilities to obtain charter status.  List these churches here until they become a satellite, chartered, merged or closed. List the churches GCNO, full legal name, district, mailing address, physical address, phone number and date founded. 
c) Organized or continued Satellite Congregations. When authorized by the district superintendent and the district board of the church location and building, chartered local churches may sponsor or serve as “parent” to a satellite church.  This is a separate site or campus of a larger local church congregation. For each satellite church listed on the question, you will also need to list the parent church. List the GCNO of the satellite church, the full legal name of the church, the parent churches name, district of the satellite, mailing address, physical address, phone number and date launched all information of the satellite churches not the parent church information.
d) Organized as Chartered.  A chartered local church is a freestanding, fully operational congregation that has appointed a pastor, and it expected to give an annual financial and participatory report to the conference. Here you DO NOT have to list all your conference-chartered churches.  We ask that you DO list your newly chartered churches within the last year here.  Enter the GCNO (at this stage every chartered church should have a permanent GCNO), legal full name, district mailing address, physical address, phone number and date chartered.  
Question 10e: Merged churches. During the AC session you may vote to merge congregations.  This is where you will list those actions. GCFA recognize two types of mergers “Consumed” and “Consolidation”.  
Consumed is one church is absorbed by the other – normally when a smaller church membership is absorbed into the church with larger membership.  
	Consolidation is when two or more churches are combining to create a new church entity.  This type of merger will usually result in a new church name so therefore the church will be issued a new GCNO number if the conference wishes. 


1) UM Churches to UM Churches merger, list the GNCO and Name of each church that is included within the merge. Then list the name of the serving church along with the GCNO of the church that you would like to keep.  What district is the newly merged church in and the date of the merger?
			
2) UM Churches to Interdenominational merger, this type of merger is listed in the BOD 2547, List the GNCO and name of the UM church, the name and denomination of your second church, your newly merged church name district and date of merger. This type of merger will receive a new GCNO.

Question 10f: Within the Annual Conference Session, a vote can be made to declare a local church (Charter, Satellite, New Church Start or Mission Congregation) closed.  There are multiple reasons why a local church is recommended for Closure.  We are now asking you please include the reason for closure. This may include but is not limited to the following: Financial, Abandoned, Discontinued, Disaffiliation (ended 12/31/2023), Withdrawn, Exigent Circumstances, Separated (prior to JCD). This section is separated into the four different church types (New Church Starts, Mission Congregation, Satellite Congregation and Charter) to report your closure information.
	
	List your closed churches within the suitable graph area.  Including the GCNO, church name, district, charge, date closed and reason for closure.   

Question 10g: ¶2553 of the BOD gives a gracious reentry to churches that have left the UMC for whatever reason. If your conference has readmitted any churches back into the UMC here is where you will list those churches. Any church listed here will receive a new permanent GCNO, but we ask that you list the old GCNO of the church so that we can keep adequate records of it.  Within the graph, please let us know the church name, district, old GCNO, new charge, mailing address, physical address and date readmitted.  

Question 10h: What churches have moved/relocated within your AC. If you have any churches that falls into this category please list them here.  Within the graph list the GCNO, church name, district, new mailing address, new physical address and date the church relocated.  

Question 10i: We are asking that you list all churches that have changed their church names. Churches that have been renamed will be listed here.  List the GCNO, the old church name, new church name, mailing address, physical address, district and effective date of the change.  

Question 10j: Churches that have been transferred this year into your AC from another AC. If your conference has received a church/es from another please let us know.  List the GCNO, church name, intake membership and the name of the sending conference here.  

Question 10k: If your conference still have organized cooperative parishes we ask that you list them here.  You may not have a GCFA Id for your parishes but list your conference Id for them along with all the churches that are included with the parish.  

Question 10l:This is new -yes.  We are asking that if your conference have any Wesley Foundations that you list them here.  If you can also list the date that were formed. 

Question 11: Ecumenical Shared Ministries within your AC. ¶¶207 and 208 touches on the four types of shared ministries forms that are possible within the UMC.  Federated, Union, Merged and Yoked.  For each church within your AC that is part of an ecumenical shared ministry form list them here.  Within the graph list the GCNO, name of the church, district and what denominations is that church shared with in the appropriate graph area.  

Question 12: What changes have been made in the district and charge lines.  We have split this question into two parts.  A) and B). 
a) This is if your conference has redistricted this stage every chartered church should have a permanent GCNO), legal full name, district mailing address, physical address, phone number and date chartered.
b) This is for your changes within your charge alignment. List district, charge and churches that will be changing also list if they are a stand-alone or mulit-point charge. 

PART III Pertaining to Ordained and Licensed Clergy

Question 13: An affirmative answer to this question implies that the character and conference relations of all clergy members have been reviewed by the Cabinet and the Board of Ordained Ministry, and those found to be in good standing are approved for an annual appointment. Those clergy whose character or conference relations are in question are being reviewed by appropriate bodies as defined by the Discipline.

Question 14: Who has been elected chairperson for the Administrative Review Committee, The Conference Relations Committee of the Board of Ordained Ministry and The Committee on Investigations.  For each committee elected person list their name, mailing address, phone number and email address.  

Questions 15-51 and 53-67: Except where specifically noted, the names of people and other information needed to complete these questions should be available from your conference Board of Ordained Ministry following annual conference action on its report. All name fields have been broken out by last, first and middle.  

Questions 15-17: Everyone who wants to become an LP, PE, or PD must first become a certified candidate. People can serve in any capacity once they make it through certification and the other approvals. If this is the first year that a certified candidate is listed as an appointed FL or PL, then list them in 15 and in 16 or 17. All other candidates appointed as FL or PL should only be listed in questions 16-17. Students appointed as local pastors are the only people allowed to be listed as a candidate in one conference while also listed as an LP in a different conference. Par.318.3 stipulates that students appointed as local pastors can serve in either a full- or part-time capacity.

Question 15: Deals with your Certified Candidates.  This question is broken down into five parts to cover all actions that may occur during candidacy under ¶¶310, 313 and 314 of the BOD. 
a) List all candidates that are currently active in your AC.  Include the following details for each member: name, district date certified and last recertification date of each candidate. 
b) List any person that has transferred into your AC from another AC as a certified candidate. Include the following details for each member:  name, transferring conference, date certified, date accepted in your AC and the last recertification date of that candidate. 
c) Asking for information on candidates that have had their candidacy for ordained or licensed ministry accepted by a district committee on ordained ministry in another AC.  Include the following details for each member:  name, receiving conference, date originally certified or year and date accepted by district in the other conference.  
d) Which certified candidates have been discontinued for licensed or ordained ministry by a ¾ vote.  Include the following details for each member:  name, district and date discontinued from your AC. 
e) Which Certificate Candidates have been reinstated into your AC by a ¾ vote.  This will include all candidates that have been previously discontinued and are now coming back to start the candidacy process over.  Include the following details for each member: their name, date they were discontinued, new district and date reinstated.  
Question 16: What clergy have completed the course of study for the license for a local pastor and have been approved but not currently appointed. These people required a ¾ vote.  Remember only list the people who are not appointed here.  Include the following details for each member:  name, district, year license was approved, the course of study or courses completed along with the last renewal date of each person listed.  

Question 17: Deals with your Local Pastors.  This question is divided into seven parts, each addressing actions related to the local pastors within your annual conference (AC). Who are your approved and appointed full time local pastors.  Include the following details for each member:  name, home district, first year license awarded, course of study or courses completed and the last renewal date for each LP. 
a) Who are your approved and appointed full-time local pastors. Include the following details for each member: name, home district, first year license was awarded, course of study or courses completed and last renewal date.  
b) Who are your approved and appointed part time local pastors and for what fraction of time have they been approved to serve.  Include the following details for each member: name, home district, first year license was awarded, what fraction of time they will be serving, course of study or courses completed and last renewal date.  
c) ¶318.5 for the BOD states that students from another AC or denomination can serve as a LP and while enrolled in a school of theology listed by the University Senate.  If you have people within your AC that is serving in another AC list them here.  Include the following details for each member: name, serving conference, enrolled seminary and last renewal date.  
d) This is the opposite of c).  This will be students who have been Certified as candidates in your AC and are serving as LP in another AC while enrolled in a school of theology listed by the University Senate ¶318.3.  Include the following details for each member: name, serving conference, enrolled seminary and last renewal date. 
e) These are persons that are serving as LP while seeking readmission to conference membership.  Include the following details for each member: name, serving conference if not in your AC and course of study/seminary. 
f) What LPs are approved for annual extension beyond the set time limit of completed COS as recommended by DCOM and BOM according to ¶318.3 in the BOD.  This question is broken down by Full time or Part Time LP’s.  Include the following details for each member: the person in the suitable graph.  Listing name, year licensed, and course of study or courses completed.  
g) Who are your Retired Local pastors serving under appointment.  Include the following details for each member: their name, home district, first year license awarded, course of study or courses completed, last renewal date and what fraction of time they will be serving.  
Question 18: What local pastors have been discontinued under the provisions of ¶320.1.  Include the following details for each member:  their name, and date they became discontinued in your AC.  

Question 19: What local pastors that have been discontinued in your AC have been reinstated back into your AC with vote.  Include the following details for each member: their name, date discontinued, date they were reinstated in your AC and what course of studies/seminary did they complete before being discontinued.  

Question 20: Ordained clergy or provisional members from another AC or Methodist denominations that are approved for appointment(s) in your AC while keeping their conference or denominational membership.  These are people what will be working in your AC for some period.  List only the names who are appointed by the bishop of your annual conference, and who retain their denominational affiliation or membership in another annual conference. This is broken into two parts. 
a) Annual Conferences – this graph will be used for people working for UM AC to UM AC.  This will include Jurisdictional and Central conferences clergy.  Include the following details for each member:  name, home conference, clergy status, year when service in your AC began and the year your Bishop approved the appointment 
b) Other Methodist Denominations – this graph will be used for people from other Methodist denominations that will be serving in your AC.  Include the following details for each member:  name, denomination, clergy status, year when service in your AC began, and the year your Bishop approved the appointment.  
Questions 21: This is a new question for the 2025/2028 quad. We are asking that you list any clergy that is appointment to a missionary conference (like Central Appalachian) and has chosen to transfer their membership into that missionary conference.  If your conference as anyone that fall into this category, within the graph include the following details for each member:  their name, the missionary conference, clergy status, year when they started in your AC and they effective date/year that they transferred into the missionary conference.  

Questions 22: What clergy from another denomination have received an appointment within your annual conference while retaining their membership in their denomination. This will be your OF people. In the graph include the following details for each member: their name, denomination and the year when service began within your Annual Conference.

Question 23: List only the names of ordained ministers who are not retired, who are appointed by the Bishop of your annual conference, and who retain their denominational affiliation or membership in another annual conference.  For either category include the following details for each member: name, member conference/denomination and first year of affiliation. 
a) Those with a vote 
b) Those without a vote
Question 24: Who was elected as associate members during your annual conference session.  Please be sure to include in all members of your conference who were either admitted or ordained as a courtesy to you by another annual conference. We added more fields for this question now you will need to add name, accepting conference and date admitted. 

Question 25: This is your newly elected provisional members.  In this question do not list the existing members of your annual conference only the newly elected members during the annual conference session.  List within the appropriate graph name and seminary. 
a) Provisional Deacons (PD)
b) Provisional Elders (PE)
Question 26: This is where you will list your existing provisional members at your annual conference.  This is broken down into different groups for you to divide your provisional members into.  Each section is asking for different information.  Pay close attention to the details needed in each section. 
a) Those that are getting ready to become provisional deacon or elder.  Enter name, clergy status, commission year and seminary
b) Provisional Deacons (PD) that are become Provisional Elders (PE).  Only list their name
c) Provisional Elders (PE) that are becoming Provisional Deacons (PD). List name and the year they become Provisional elder.  (Effective date)
d) Provisional members who transferred into your conference from another conference or denomination. List name, clergy status, commission year, seminary and previous conference or denomination. 
Question 27: Ordained ministers coming from other denominations into your conference membership. Listing of names in this question does not automatically signify reception into conference membership.  This question is broken into two groups of receiving ministers into your conference.  Be sure to include all members of your conference who were either admitted or ordained as a courtesy to you by another annual conference if applicable.  For each graph enter name, clergy status, date received, previous denomination, accepting conference and date of admission. 
a) Coming in as provisional members
b) Coming in as local pastors 
Question 28: List only ordained ministers received into conference membership from non-Methodist denominations. Include the following details for each member: name, clergy status, date received and previous denomination. 

Question 29: What members have been elected into full connection during your annual conference session. Be sure to include members of your conference who were either admitted or ordained as a courtesy to you by another annual conference if applicable. These will be your newly elected Full Connection Deacons and Elders.  Put each in the appropriate graph.  For both graph’s you will list name, accepting conference, date of and date of admission.  
a) Deacons (FD)
b) Elders (FE)
Question 30: This question seeks information about your ordained deacons and the seminaries from which they received their degrees. If they did not receive their master’s degree from a seminary, please specify the seminary where they completed their basic graduate theological studies. Additionally, include all members of your conference who were admitted or ordained by another annual conference as a courtesy. This question is divided into two sections, each asking for the following details: name, seminary, accepting conference, and date of admission.
a) After provisional membership
b) Transfer from elder 
Question 31: This question pertains to individuals who are ordained as elders and is divided into two parts. Please list the individuals in the appropriate section and include the seminary from which they received their degree. 
a) Ordained after provisional membership 
b) Those who transfer from deacon 
Question 32: This question is asking for your provisional members that have been readmitted after they were previously discontinued.  Include the following details for each member: name, prior clergy status, effective date of discontinue and reason or note

Question 33: This question is asking for you to list other members of your conference that have been readmitted. Include the following details for each member: name, prior clergy status, new clergy status, date left conference, effective date of readmission and reason or note

Question 34: These are your members that previously took voluntary retirement and are now returning to active status in your conference.  Include the following details for each member: their name previous clergy status, new clergy status, date left conference, effective date of readmission and reason or note 

Question 35: What individuals have your annual conference received from another United Methodist annual conference. Include the following details for each member: name, clergy status, previous conference and date of transfer

Question 36: What individual have your annual conference received from other Methodist denominations. Include the following details for each member: name, receiving clergy status, previous methodist denomination and date of transfer

Question 37: What individuals have been ordained as a courtesy to another conference after election/vote from the other conference. Also list individuals that your conference have admitted or ordained as a courtesy to another conference. This question is broken into two sections.  List individuals in the appropriate section including the following details for each member: name, member conference, accepting conference, and date of admission. 
a) Deacons
b) Elders
Question 38: What members of your annual conference have transferred out into another United Methodist annual conference. Include the following details for each member: name, clergy status, new conference and date of transfer. 

Question 39: This question is split into for sections asking for your provisional members that have been discontinued.  In the appropriate graph (depending on how they we discontinued). Include the following details for each member: name, clergy status and year they became provisional. 
a) By expiration of eight-year time limit
b) By voluntary discontinuance
c) By involuntary discontinuance
d) By reaching mandatory retirement age
Question 40: This question is designed for individuals whose membership is being terminated as they leave the annual conference. It outlines the four methods of termination and highlights the specific information requested about each member. Please review each question carefully.
a) Withdrawal to unite with another denomination – Include the following details for each member:  name date effective, prior clergy status and newly reported denomination (this does not have to be a UMC recognized denomination)
b) Withdrawal from the ordained ministerial office – Include the following details for each member:  name, date effective and prior clergy status
c) Withdrawl under complaints or charges – Include the following details for each member:  name, date effective and prior clergy status 
d) By trial – Include the following details for each member:  name, date effective and prior clergy status 
Question 41: List the members in your annual conference that have been suspended. Include the following details for each member:  their name, date effective, end date of suspension if applicable and clergy status. 

Question 42: Deceased question. Roll of your dead. List all members that have died within your annual conference for the year. Include the following details for each member:  their name, date of birth, date of death and clergy status. 

Question 43: List all members of your annual conference that have received an appointment at another annual conference while retaining their membership in your annual conference.  These people’s membership in you conference will not change. The question is split into four sections so pay close attention to list your members in the appropriate graph.  Each question is asking for you to Include the following details for each member:  their name, clergy status, conference where appointed, appointment time and effective date of appointment. 
a) Provisional or ordained members (elders and deacons)
b) Local Pastors serving on Loan 
c) Associated members of your annual conference
d) Affiliated members appointed to a missionary conference with vote
Question 44: Leave – We have updated this question. You will no longer see a breakout of Family and Personal leave. Instead, it is now categorized into voluntary, involuntary, and transitional leave. Please pay close attention to each section, as they will ask for different information.  
a) Voluntary leave of absence – Include the following details for each member: name, clergy status, effective date, tryp of leave (family/personal) and charge conference
a. 5 years or less
b. More than 5 years
b) Transitional Leave – Include the following details for each member: name clergy status, effective date, end date and charge conference
c) Involuntary Leave – Include the following details for each member: name, clergy status, effect date, end date and charge conference
a. Those that are on involuntary leave
b. Those that are on ad interim involuntary leave
Question 45: List members of your annual conference have been granted sabbatical leave. Include the following details for each member: name, clergy status, effective date, end date and charge conference

Question 46: Please list the members of your annual conference who have been granted medical leave. Include the following details for each member: name, clergy status, effective date, end date, and charge conference.

Question 47-49: These questions start asking for your retired members current and previous.  For each section you will Include the following details for each member: name, and effective date (date of retirement). 
Question 47: Your members in full connection Deacons and Elders 
Question 48: Your associate members
Question 49: Your Local pastors

Question 50: A) This question requests summary statistical information on the clergy members of your annual conference, with a breakdown by clergy and appointment status.
Asian	Members with ethnic origins in East or South Asia (this includes the peoples of Bangladesh, Bhutan, Cambodia, China, India, Indonesia, Japan, Korea, Laos, Malaysia, Mongolia, Myanmar, the Philippines, Pakistan, Singapore, Sri Lanka, Taiwan, Thailand, Tibet, and Vietnam
Black	Members with ethnic origins in Africa or those who identify themselves as “African American.” This includes the African Diaspora in the Caribbean, Latin America, and North America. Hispanic/Latino Members with ethnic origins in Latin America (including Mexico, Central America, and the Spanish-speaking islands of the Caribbean). This ethnicity includes persons whose racial heritage is either European or African. Native American	Members with ethnic origins in indigenous America (including Aleut, Inuit, Micmac, Ojibwa, Mayan, Miskito, etc.) and/or who maintain cultural identification through tribal affiliation or community recognition.
Pacific Islander	Members with ethnic origins in the Pacific Islands (including Fiji, Guam, Hawaii, Marianas, Micronesia, Papua, Polynesia, Samoa, Solomon and Tonga, Vanuatu, and Tuvalu).
White	Members with ethnic origins in Europe, including its various ethnicities.
Multi-Racial	Members with ethnic origins in two or more of the other six categories.


Question 50: B) This question requests the summary statistical information on the breakdown of clergy by the gender and racial/ethnic group Identification of the clergy person.  We have added a Non-Binary as Gender option alongside of Male and Female. If your conference is not using non-binary, you can leave blank or delete the column. 

Count each conference member only once. The figure entered in the space marked "Grand Total, All Conference Clergy Members" should correspond to the total number of ordained ministers and full‑time and part-time local pastors who are members of your Annual Conference.


Part IV Honorable Location

Questions 51-54 centers on members of your annual conference who have either been granted honorable location or are currently holding that status.  

Question 51: Please list the members of your annual conference who have been granted honorable location status. This request includes two parts: one for current members and one for previous members. Each part asks for different information, so please pay close attention to each. 
a) This year – Include the following details for each member: name, clergy status (status before HL status), charge conference, and effective date
b) Previously – Include the following details for each member: name, year originally granted, status, clergy conference membership and year of most recent reported.
Question 52: Members that are on honorable location and have a current appointment as a local pastor. Include the following details for each member: name, appointment and year originally granted location. 

Question 53: Please provide a list of individuals from your honorable location who have been granted retirement status. Include those who were granted this status this year, as well as those who currently hold the status of 'honorable location retired. For each a) this year and b) previously. Include the following details for each member: name, clergy status, year honorable location originally granted and charge conference membership.

Question 54: Your honorable location (HL) or honorable location retired (HR) members that have had their orders terminated. Include the following details for each member: name, date effective and prior clergy status. 

Part V Administrative Location

Questions 55-57 centers on members of your annual conference who have either been granted administrative location or are currently holding that status.

Question 55: List individuals that are placed on administrative location this is broken into sections where each section is asking for different information. Pay close attention. 
a) This year.  – Include the following details for each member: name, effective date and charge conference membership 
b) Ad interim administrative location – Include the following details for each member: name, effective date and charge conference membership. 
c) Previously – Include the following details for each member: name, year originally placed, charge conference membership and year of most recent report.
Question 56: list the ones that have been granted retirement while under administrative location. There are two sections a) this year and b) previously for each one include the following details for each member: name, clergy status, year administrative location originally granted, and charge conference membership. 
 
Question 57: list that that have had their status as administrative located terminated. Include the following details for each member: name, effective date and prior clergy status. 

Part VI Certification in Specialized Ministry

Questions 58-62 centers on what members are in process for certification or who are certified in specialized ministry. 

Question 58: List your candidates in process for certification. Include the following details for each member: name clergy status and specialized ministry. 

Question 59: List of people who are certified in specialized ministry. Include the following details for each member: name, clergy status and specialized ministry. 

Question 60: Include the following details for each member: those that have transferred into your annual conference and hold certification in a specialized ministry. 

Question 61: List those that have transferred out of your annual conference as a certified person in a specialized ministry. List name, clergy/lay status, specialized ministry and receiving conference. 
Question 62: people that held certification in a specialized ministry and have been removed. Include the following details for each member: name clergy/lay status and specialized ministry. 

Part VII Assigned Lay Members

Question 63: List of your lay members that are serving in your annual conference. 
a) Certified lay ministers (CLM’s) list your people by district. Include the following details for each member: their name, district, end date of certification and last recertification.
b) District Superintendent Lay supply people (SY). Include the following details for each member: name, district, date assigned, fraction of time to be served and end date. 
Part VIII Diaconal Ministers

Questions 64-70 centers on your Diaconal Ministers these questions refer to the 1992 The Book of Discipline. If your conference still has Diaconal Ministers, this is where you will record all their information. 

Question 64: Clergy that have transferred into your conference as a diaconal minister. Include the following details for each member: their name, previous conference and date of transfer. 

Question 65: Clergy that have transferred out into conference as a diaconal minister. Include the following details for each member: their name, receiving conference and date of transfer. 

Question 66: What diaconal ministers have had their relationship terminated by annual conference action. Include the following details for each member: name and effective date. 

Question 67: List diaconal ministers that have been granted leave of absence. This will include all types of leave (disability, sabbatical, personal, etc.) Include the following details for each member: name, type of leave and date originally granted. 

Question 68: Diaconal ministers that have been granted extended leave during your annual conference session. Include the following details for each member: name and date originally granted. 

Question 69: Diaconal ministers that have returned to an active status (appointment) after being on extended leave. Include the following details for each member: name and date originally granted. 

Question 70: Diaconal ministers that have retired. This question is broken in two parts a) this year and b) previously. For each part include the following details: name, and effective date. 

Part IX Appointments and Concluding Business

Questions 71-77 centers on appointments.  These will include all clergy members that are serving within your annual conference. This will include clergy serving as full time, part time and less. 

Question 71: Clergy that have been approved the serve less than full time.  This question is broken into two sections. Pay close attention to each.  
a) This is for your association members, and elders (full and provisional) who are appointed to less than full-time service (one-quarter, one-half, or three-quarter). For each person Include the following details: name, clergy status, where appointed, total number of years (how long is the appointment), start date of first appointment, fraction of time, and you requested the appointment (bishop, pastor, ds, etc.)
b) This is for your deacons (full and provisional) who are who are appointed to less than full-time service (one-quarter, one-half, or three-quarter). Include the following details: name, clergy status, where appointed, start date of first appointment and fraction of time. 
Question 72: What clergy is appointed in an interim position. Include the following details for each: name, appointment, date the appointment starts and ends. 

Question 73: This is a listing of all (clergy and lay) that have received an appointment for the upcoming year. This is your appointment booklet. 

Question 74: List of the changes that have been made to appointments since your last conference section. Attach a list and include your extension ministry appointments if any. 

Question 75: This is a breakout of your extension ministry appointments.  The question is broken down in each type of extension ministry. 
a) Appointed within the connectional structure. Include the following details: name, clergy status, effective date, extension ministry assignment and charge conference. Attach a listing 
b) Appointed to ministries endorsed by Board of Higher Education and Ministry (GBHEM). List name, clergy status, effective date of appointment, extension ministry appointment and charge conference. 
c) Appointed to other valid ministries. List name, clergy status, effective date, extension ministry appointment and charge conference. 
Question 76: List clergy who primary appointment is to attend school. List name, clergy status and school. 

Question 77: List your diaconal ministers who are appointed and where are they appointed. 

Question 78: This is where you will list name changes and corrections that need to be made from prior years BAC.  

Question 79: Let us know where and when your next annual conference session will be held. 
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